BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC LUAT TP. HCM Péc lap - Tw do - Hanh phiic
Sé:  1145/HD-PHL Thanh phé Ho Chi Minh, ngay 20 thang 9 nam 2024
HUONG DAN

T6 chirc Hoi nghi tong két cong tac Lop nam hoc 2023 - 2024

Nhim hd tro, tao diéu kién thuan loi cho cong tac t6 chirc Hoi nghi téng két 16p va
bau Ban céan sy 16p, Phong Cong tac sinh vién (CTSV) ban hanh Huéng dan cong tac
t6 chirc Hoi nghi tong két 16p nam hoc 2023 — 2024 va bau Ban céan su 16p nam hoc
2024 - 2025. Cy thé nhu sau:

1. Thoi gian, dia diém:

- Trong thoi gian tir ngay 20/09/2023 dén ngay 13/10/2024, cac 16p chu dong xay
dung ké hoach va tién hanh t6 chic Hoi nghi tai don vi;

- Pia diém t6 chic Hoi nghi do cac 16p chii dong bd tri thong qua viée dang ky
muon giang duong tai phong Pao tao A.102 (Quan 4), Phong Quan tri - Thiét bi
(Binh Triéu)

2. Péi twong: Cac 16p dao tao chinh quy QTL45, K46, K47 va K48.
3. Noi dung thuc hién:

3.1. Thanh phdn: Hoi nghi Tong két 16p do Ban Can sy 16p chu tri to chtrc, dam
bao c6 sy tham gia cua:

- Toan thé sinh vién ctia 16p (hodc tdi thiéu 2/3 téng so sinh vién cua 16p);

- Thanh phan bét budc:

+ C6 van hoc tap cia 1op;
+ BCH Chi doan, BCH Chi héi.

3.2. Cong tic té chirc Hpi nghi:

3.2.1. Ngi dung Hpi nghi:

- Tién hanh téng két, danh gia viéc thuc hién cac nhi€ém vu hoc tap, rén luyén,
cac hoat dong sinh hoat, doi séng va cac hoat dong xa hoi ciia Lop trong nim hoc
2023 - 2024;

- Xay dyng, thao luan va thong qua ké hoach hoat dong ciia Lop trong nam
hoc 2024 — 2025:

+ T6 chuc thuc hién cac nhiém vu hoc tap, rén luyén, cac hoat dong sinh hoat,
doi séng va cac hoat dong xa hoi theo ké hoach cua truong, khoa, phong;

+ Pon dbc sinh vién trong 16p chap hanh nghiém chinh ndi quy, quy ché vé
hoc tap, reén luyén. Xay dung né nép tu quan trong 16p;
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+ T6 chire, dong vién gitp d& nhing sinh vién gip khé khan trong hoc tap, rén
luyén;

+ Phdi hop chit ché va thuong xuyén véi to chitc Poan TNCS Ho Chi Minh,
va Hoi sinh vién cua trudong trong hoat dong cua 16p;

- Kiém diém, danh gia vai tro, mirc do hoan thanh nhi€ém vu ctia Ban can su
16p trong nam hoc 2023 — 2024 (c6 biéu quyét va ghi nhan trong bién ban Hoi nghi);

- Tién hanh giéi thiéu nhan sy, bau Ban can su 16p nam hoc 2024 - 2025.

3.2.2. Cdc bwéc tién hanh t6 chirc Hpi nghi:

a. Cong tic chudn bj:

(i). Nhén sw diéu hanh Hpi nghi: Lap danh sach dé ca Poan Chu tich, T6
Thu ky va T6 Tham tra tu cach dai biéu.

(ii). Ngi dung:

- Xay dung K¢é hoach t6 chirc Hoi nghi tong két cong tac Lp. Trong ké hoach,
phan cong Ban T6 chirc va cic nhan su phu trach cac cong tac: chuan bi ndi dung,
cong tac nhan sy, cong tac tuyén truyén, cong tac hau can; v.v...

- Xay dung du thao Van kién Ho1 nghi, bao gém cac van ban sau:

+ Dy thao Bdo cdo téng két tinh hinh hoat dong cua Lop trong ndm hoc 2023
— 2024 (theo mau);

+ Dy thdo Ké hoach hoat dong ctua Lop trong nim hoc 2024 - 2025 (theo
mau);

+ Dur thao Ban Kiém diém hoat dong cua Ban can sy 16p trong ndm hoc 2023
— 2024 (theo mau);

b. Béu lgi Ban cdn sw lp:

(Khi c6 trén 50% thanh vién trong I6p biéu quyét bau lai toan bé hodc mét
thanh vién trong Ban cdn sw 16p, theo quy dinh tai diém a khodn 2 Diéu 26 Quy
ché vé céng tdc sinh vién hién hanh ciia Nha trwong).

Gi01 thi¢u Danh sdach vng cir vién Ban can sy 16p nhiém ky 2024 - 2025, dam
bao cac yéu cau sau:

- S lwong: ti thiéu 02 Gmg cir vién;

- Co céu: 02 sinh vién (01 16p trudng, 01 16p pho)

- Tiéu chuan:

+ Trung thanh, phén d4u cho su nghi¢p xay dung va bao vé T quéc VN;

Co nang lyc va tinh than trach nhiém;

Nam viing Noi quy Nha truong, Quy ché sinh vién, ¢6 kién thirc vé phap luat
va x4 hdi can thiét, co nang luc tuyén truyén van dong va tap hop sinh vién;

Nhiét tinh guong mau thuc hién tbt trach nhiém ctia minh;

Hoc luc dat tir loai Kha va diém rén luyén dat tur loai Tot tro 1én;



Duoc sy tin nhiém cua tap thé 16p.

+ Tinh ké thira: ddm bao tinh ké thira ctia d6i ngii can bo 16p c¢6 kinh nghiém
va nang luc cong tac trong Ban can sy méi.

Luu y: Thit qui I6p (néu cd) khéng dwoc xem la mét chire danh qudn Iy thudc
Ban Can su lop.

c. Cong tdc ldy y kién chi dao va dong gop:

Sau khi hoan thanh cac cong tac chuan bi vé mit ndi dung va nhan sy, Ban
can sy L6p tién hanh xin y kién ctua C6 van hoc tap ddi v6i cac van ban sau:

- Ké hoach tb chuc Hoi nghi;
- Du thdo Van ki¢n HG1 nghi;
- Danh sach tng cir vién Ban cén sy 16p nhiém ky 2024 — 2025 (néu c6)

3.3. Nhitng cong viéc sau Hpi nghi:

- Ban can sy 16p nhiém ky cii ¢6 trach nhi€ém ban giao cong viéc cho Ban céan sy
nhiém ky méi thong qua phién hop dau tién ctua Ban can sy 16p nhiém ky méi.

- Ban cén su sau khi két thic Hoi nghi phai g1 cac van ban cua Hoi nghi (01 bo
file gidy) vé cho Vian phong Khoa, Trung tam Dao tao Chét lugng cao va dio tao
quéc té (sau diy goi chung 1a khoa).

- Gui ban file mén (khong ndp ban gidy) c6 day du chir ky vé link Google Drive
cho Phong Cong  tac sinh  vien  theo  duong link  sau:
https://forms.gle/nSXeAAzeERMbJNbi7

- Thoi han Ban can sy cac 16p nop hd so Hoi nghi vé Khoa, Trung tim va giri ho
so file mén vé Phong CTSV trudc 16h00 ngay 04/10/2024.

4. Cong nhan két qua hdi nghi:

Trén co s& bao cao két qua Hoi nghi ciia cac 16p sinh vién, Vin phong Khoa,
Trung tim Pao tao Chat luong cao va dao tao qudc té tong hop dé nghi danh sach
Ban can su cac 16p sinh vién nam hoc 2024 - 2025, giri vé Phong Cong tac sinh vién
trudc ngay 10/10/2024.

Noi nhan: TL. HIEU TRUONG
1 ONG PHONG CTSV

- Ban Giam hiéu (bao céo);

-P. DT, P. QTTB, cac khoa (Phdi hop);
- Poan — Hoi Sinh vién (phdi hop)

- Cac 16p (thuc hién);

-Luu VT, P. CTSV.

Lé Thé Tai
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